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ROLE DESCRIPTION
[bookmark: _Hlk198644789]Job Title: Finance Business Partner
Reporting to: Deputy Director of Finance
Location: All Campuses
1	 Job Purpose
To provide high-quality financial support, analysis, and challenge to curriculum and professional service areas across the College. The postholder will work closely with budget holders and senior managers to support effective financial planning, budget management, forecasting, and decision-making.
The role will contribute to the delivery of a customer-focused finance service, ensuring managers are supported to understand financial performance, identify risks and opportunities, and deliver value for money while maintaining compliance with College financial regulations and funding requirements.
The postholder will play a key role in supporting the College’s financial sustainability through strong business partnering, accurate financial reporting, and proactive financial management.
2	 Key Responsibilities
2.1	Management Accounting & Reporting:
· Prepare and produce monthly management accounts (prepayments, accruals and income), budget monitoring reports, and financial analysis for designated areas of the College.
· Maintain and review detailed monthly balance sheet reconciliations, identifying and resolving discrepancies proactively.
· Assist in the preparation of annual budgets, forecasts, and medium-term financial plans.
· Support month-end and year-end financial processes to ensure reporting deadlines are met accurately and on time.
· Monitor staffing budgets, pay costs, and non-pay expenditure across assigned departments.
· Ensure financial information is accurate, timely, and compliant with College financial procedures.
2.2	Business Partnering
· Act as the main finance contact for designated curriculum and professional service areas.
· Build effective working relationships with managers and provide financial guidance, support, and challenge.
· Support curriculum planning and operational decision-making through financial modelling, analysis, and business cases.
· Provide costings, scenario modelling, and financial analysis to support projects, bids, restructures, and service developments.
· Support managers in identifying efficiencies and opportunities for improved financial performance and value for money.
2.3	Costings & Course Fees:
· Prepare detailed costings for new and existing courses, working closely with curriculum leaders to ensure financial viability.
· Support the setting, monitoring, and analysis of course fees and other income streams
· Evaluate the profitability of curriculum areas and make evidence-based recommendations for improvement.
2.4	Systems, Process Improvement and Analysis
· Contribute to the continuous improvement of financial systems, reporting processes, and management information.
· Support the development of financial dashboards, reporting tools, and performance analysis.
· Identify opportunities to improve financial processes, reporting accuracy, and efficiency.
· Maintain strong attention to detail and data integrity across all areas of work.
2.6	Team and College Responsibilities
· Work collaboratively with colleagues across the Finance team to ensure service standards and deadlines are achieved.
· Support a positive, customer-focused approach to financial support across the College.
· Contribute to College projects, enrolment activities, and cross-college initiatives as required.
· Undertake any other duties commensurate with the level of the post as reasonably required by the Deputy Director of Finance or Director of Finance.
3	General and College Responsibilities
· Participate actively and flexibly in a range of College-wide activities, such as enrolment and marketing events and staff and student activities.
· Participate in training and team development activities, to update knowledge and skills.
· All employees have a responsibility to take reasonable care for the health and safety of themselves and of other persons who may be affected by their acts or omissions.
· Understand and be committed to the College’s Health and Safety Policy statement and the College’s safety priorities and be aware of their contribution to such priorities.
· Be aware of and comply with the health and safety legislation and other College requirements that are relevant to their post.
· Demonstrate commitment and enthusiasm to promote the principle of equality and diversity in employment and service delivery.
· Be familiar with and promote the Equality and Diversity Policy.
· Be familiar with Safeguarding requirements as outlined in the Safeguarding Policy and comply with its requirements to safeguard and protect the welfare of children, young people, and vulnerable adults.
· This job description and person specification is provided as a guide to the main duties and responsibilities of the post as it is presently constituted. In accordance with Corporation Policy, it will be reviewed regularly with the post-holder. The post- holder is required to work flexibly and, after consultation, to undertake such other duties as may be reasonably required, commensurate with the level of the post.

4	Person Specification
	Essential
	Desirable

	Part-qualified accountant - ACCA, CIMA, CIFPA, ACA with at least 2-3 year experience in management accounting and business partnering
	Experience with Sun Systems, Proactis

	Relevant management accounting experience
	Experience in the education sector

	High level of IT literacy with strong Excel skills
	

	Strong analytical skills and attention to detail
	

	Effective communicator and business partner with the ability to explain financial information clearly
	

	Strong interpersonal skills and ability to work collaboratively across departments.
	

	Proactive and solutions-focused, with the ability to work independently and meet deadlines under pressure	
	

	Strong team player, flexible and adaptable to change
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