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ROLE DESCRIPTION
Job Title: Deputy Director of Finance
Reporting to: Director of Finance 
Location: All Campuses

1	Job Purpose
The Deputy Director of Finance will support the Director of Finance in providing strategic leadership and operational management of the College’s finance function. The postholder will lead on financial planning, management reporting, funding compliance, audit, and financial governance, ensuring the College maintains strong financial health, regulatory compliance, and long-term sustainability.
The Deputy Director of Finance will act as a senior business partner across the College, providing high-quality financial analysis, challenge, and support to inform strategic decision-making.
2	Key Responsibilities
2.1	Strategic Financial Leadership
· Support the Director of Finance in the leadership and development of the Finance function.
· Contribute to the College’s strategic and operational planning processes as a member of the management team.
· Support the delivery of the College’s financial strategy, ensuring long-term financial sustainability and effective use of resources.
· Provide financial insight, analysis, and challenge to senior leaders to support informed decision-making.
· Lead on financial modelling, scenario planning, business cases, and option appraisals to support strategic priorities and organisational change
2.2	Financial Management and Reporting
· Lead on the preparation of monthly management accounts, cash flow forecasts, and financial performance reports.
· Ensure timely and accurate completion of month-end and year-end financial processes and statutory reporting requirements.
· Support the preparation of annual revenue and capital budgets, medium-term financial forecasts, and financial plans.
· Monitor financial performance across curriculum and support areas, identifying risks, opportunities, and corrective actions where required.
· Review balance sheet reconciliations and ensure robust financial controls are maintained.
· Prepare reports and financial information for senior leadership, auditors, and external stakeholders.
2.3	Funding, Compliance and Audit
· Maintain expert knowledge of Further Education funding methodologies, funding assurance, and regulatory compliance requirements.
· Support the preparation and submission of financial returns, including the College Financial Forecasting Return (CFFR) and associated commentary.
· Lead on internal and external audit processes and ensure audit recommendations are implemented effectively.
· Maintain and develop robust internal financial controls, policies, procedures, and financial regulations.
· Monitor grant-funded and capital projects to ensure compliance with funding agreements and audit requirements.
· Oversee VAT compliance and submission.
2.4	Business Partnering and Stakeholder Management
· Act as a strategic finance business partner to curriculum and professional service leaders.
· Support curriculum planning processes by providing financial analysis and challenge to ensure financial viability and efficiency.
· Develop and maintain effective working relationships with internal and external stakeholders.
· Support managers across the College in understanding and managing their budgets effectively.
2.5	Leadership and Team Management
· Lead, support, and develop finance staff to ensure delivery of a high-performing and customer-focused finance service.
· Ensure workloads are effectively managed to meet operational priorities and statutory deadlines.
· Promote continuous improvement across finance systems, reporting, and processes.
· Undertake staff performance management, appraisal, and development activities in line with College procedures.
· Foster a culture of accountability, collaboration, professionalism, and excellent customer service.
3	General and College Responsibilities
· Contribute as a member of the College’s Senior Management Team to College-wide strategy, planning and events.
· Promote a culture of high performance, continuous improvement, professional integrity and service excellence.
· Participate in key college events, rotas and activities as required.
· Comply with the College’s safeguarding, equality and health & safety policies, setting a strong example for others.
· Identify, manage, and mitigate risks associated with finance operations and contribute to corporate risk management practices.
· Undertake additional responsibilities or projects as agreed with the Director of Finance.
· Actively participate in training, college events, and team-building activities as part of the wider leadership community.


4	 Person Specification
	Essential
	Desirable

	Fully Qualified accountant (e.g., ACCA, CIMA, CIFPA, ACA). 
	Experience in the education or public sector

	Significant experience within a senior finance role in a complex organisation
	Strong understanding of Further Education funding methodologies and financial compliance requirements.

	Significant experience of management accounting, budgeting, forecasting and financial planning
	Experience supporting curriculum planning and efficiency reviews.

	Strong analytical and problem-solving skills.
	Understanding of College financial health assessments and sector regulatory frameworks.

	High attention to detail and commitment to accuracy.
	

	Ability to present complex financial information clearly to non-financial managers.
	

	Significant experience of leading and developing finance teams
	

	Confident in working independently or in a team setting
	

	Strong organisational skills with the ability to manage competing priorities and deadlines.
	

	Experience of financial modelling and scenario planning
	

	Excellent communication and stakeholder management skills
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